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IT Career Quest Application Procedures

City IT Professionals who are Local 17 members may apply for financial assistance to help them complete training or education programs needed to achieve their career goals.  Funds may be requested for single training courses, multiple course education, training programs or textbooks — up to a maximum of $2,500 per year.

Award of scholarship funds are not an entitlement. All awards from the fund are contingent upon approval of the Local 17 IT Professional Scholarship Committee.

The criteria that will be considered by the Scholarship Committee in reviewing requests and awarding funds are outlined in the section below. Members seeking scholarship assistance must complete an IT Career Quest Scholarship Fund Request form.

WHEN FILLING OUT YOUR APPLICATION CONSIDER THE FOLLOWING:

( Current Job Status and Outlook

Is your current job going away or changing? Is there evidence of the need to upgrade your skills or education in order to remain productive and retain employment? How urgent is this need? What is the timeframe? Have you “topped out” or experienced limits to career growth in your current job?

( Your Investment and Potential to Succeed

What investment are you willing and able to make in order to access, participate and succeed in this training? Will training be done (in full or part) on your own time?  What evidence is there that you will be able to participate successfully.

( You May Apply for Funds from Both IT Career Quest and Career Quest Funds

 You may apply for funds toward your career growth training from both funds:  the IT Career Quest Fund as well as the Career Quest Program.  Please note that the Career Quest Program has slightly different procedures and prerequisites (i.e. the necessity of a meeting with a Career Coach, a minimum of 2 years as a regular City employee.)

SCHOLARSHIP APPLICATION CHECKLIST

Required Attachments

Completed IT Career Quest Scholarship application (Please provide electronic copy to pkieval@pte17.org.)
A brief description of the course or program for which you are requesting funding including a listing of course costs and fees.

Evidence of having requested funds from your department, and documentation of the response.

SCHOLARSHIP PAYMENT PROCESS

Approved payment will be made through reimbursement to the participant or by check(s) payable to the school or institution. Employees will be reimbursed directly for approved amounts upon submittal of appropriate receipts and documentation of tuition payments and/or related expenses. Advance payments will NOT be made directly to individual employees. No payments will be awarded for training or education expenses incurred prior to an employee’s participation in IT Career Quest.
Scholarships are paid in the following manner.

a)
To the school when you are seeking advance payment. An invoice or description of course(s) and fee(s) is required. 

b) 
As a reimbursement to you when you present a receipt and a certificate or letter of completion.

When requesting payment, you must include the following information:

( Invoice identifying the amount owed, or receipt showing payment.

( Address of school or institution when it is an advance payment.

( Your home address when it is a reimbursement.

( Start and end date of course(s) for which payment is being requested.

All application materials and information are available at:  

http://www.pte17.org/units/city/seattle/it/index.php
For more information, contact:

Patti Kieval, Local 17 Union Representative at 206-328-7321, Ext. 106

